


Form 1
PY 2017- 18 
Document Checklist


	Contractor: 
	     


	
	Completion Status
	Guidelines

	Form 1

Document Checklist
	Completed:  FORMCHECKBOX 

	Please include completed checklist with submission

	Form 2
WorkSource Center General Information
	Completed:  FORMCHECKBOX 

	

	Form 3
Funding Sources by:

a) Final Funding Awards for Prior Program Year (PY)
b) Anticipated Funding Awards for new PY
	Completed:  FORMCHECKBOX 

	Please provide a full statement of your Center’s final funding allocation for prior PY and all anticipated funds for the new PY.  The information reflected on these forms will be considered for administrative purposes, including any reallocation of funds that may occur during new PY, in accordance with WDB approved policy.



	Form 4
Limited English Proficiency (LEP) Assessment Survey 

LEP Policy
	Completed:  FORMCHECKBOX 

Policy Attached:  FORMCHECKBOX 

	NOT REQUIRED AT THIS TIME

	Form 5
Budget Forms
	Completed:  FORMCHECKBOX 

	

	Form 6

Budget Narrative Form
	Completed:  FORMCHECKBOX 

	

	Budget Support Documentation

(See Section II.D.)
	Completed:  FORMCHECKBOX 

	

	Corporate Documents

(See Section IV.D.)
	No Change:  FORMCHECKBOX 

Revised and attached:

 FORMCHECKBOX 
City Business License Number

 FORMCHECKBOX 
IRS Taxpayer Identification Number

 FORMCHECKBOX 
Articles of Incorporation

 FORMCHECKBOX 
Corporate Bylaws

	If there have been any changes to your City Business License Number, IRS Taxpayer Identification Number, Articles of Incorporation, or Corporate Bylaws submit the revised documents with this package.

	Form 7

WorkSource Center—Service Plan
	Completed:  FORMCHECKBOX 

	

	Form 8

Certification of Authorities
	Attached:  FORMCHECKBOX 
 

No Change:  FORMCHECKBOX 

	Please include original Certification of Authorities with wet signatures, if applicable (See Section IV.E)

	Form 9
Board Resolution and Certification (sample)
	Attached:  FORMCHECKBOX 

N/A:  FORMCHECKBOX 

	Please include Board Resolution and Certification, if authorized signatories have been changed (See Section IV.E)

	Form 10
Resolution Identifying Members of Board of Directors (sample)
	Updated list 

Attached:  FORMCHECKBOX 

Resolution Attached:  FORMCHECKBOX 

	Please include updated list of 

Board Members along with Certification of Board Resolution.

	Form 11

Bidder Certification Certificate of Compliance (CEC Form 50)
	Attached:  FORMCHECKBOX 

	Please include original Certification Compliance Form with wet signatures

	Form 12

Inventory
	Attached:  FORMCHECKBOX 

	

	Guidelines
Contractor Responsibility Ordinance
	Attached:  FORMCHECKBOX 

Submitted with Contract package:  FORMCHECKBOX 


	Please attach the Pledge of Compliance form, which can be downloaded at: http://bca.lacity.org/site/pdf/cro/CRO%20Pledge%20of%20Compliance.PDF



	Contractor: 

	     

	WorkSource Center’s days of operation: 

	     

	WorkSource Center’s hours of operation: 

	     


To update our records, please identify your contact people for the following areas:

	Coordination of:
	Contact Name
	Phone
	E-mail address

	Administrative Issues
	     
	     
	     

	Business Services
	     
	     
	     

	Contracts
	     
	     
	     

	Marketing and Outreach Efforts
	     
	     
	     

	Site Visits (for twice monthly visits)
	     
	     
	     

	
	
	
	







 is interested in a contract with the City for PY 2017-18.

(Insert Contractor name above)

(Original) Signature of Individual Authorized to Sign Contracts

Print name of above individual



Title 

Date

A.  FINAL FUNDING AWARDS FOR PRIOR PROGRAM YEAR
	Contractor: 
	     


	FINAL FUNDING AWARDS FOR PY 2017-18

	Original Funding Source
	Intermediary Funding Source
	Awarding Authority
	Grant Fund
	Program Title
	Type of Service
	Amount
	Percent of Total

	Dept. of Labor (DOL)
	Employment Development Dept. (EDD)
	City of Los Angeles
	Workforce Investment Act
	WIOA Program
	Employment Services to: Adult/Dislocated Worker and businesses
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     


B. ANTICIPATED FUNDING AWARDS FOR NEW PROGRAM YEAR
	Contractor: 
	     


	ANTICIPATED FUNDING AWARDS FOR PY 2017-18

	Original Funding Source
	Intermediary Funding Source
	Awarding Authority
	Grant Fund
	Program Title
	Type of Service
	Amount
	Percent of Total

	Dept. of Labor (DOL)
	Employment Development Dept. (EDD)
	City of Los Angeles
	Workforce Investment Act
	WIOA Program
	Employment Services to: Adult/Dislocated Worker and businesses
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     


